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MINUTES FROM A PUBLIC HEARING REGARDING AMENDMENTS 

TO THE WARREN COUNTY HISTORIC PRESERVATION ORDINANCE 

- DESIGN GUIDELINES H ELD BY THE BOARD OF COUNTY 

COMMISSIONERS FOR THE COUNTY OF WARREN IN THE WARREN 

COUNTY ARMORY CIVIC CENTER MEETING ROOM  JUNE 6, 2011 AT 

5:15 PM.  
 

 

The Public Hearing was called to order by Chairman Barry Richardson. Other Commissioners 

present:  Ruby Downey, Jennifer Jordan and Ulysses Ross.  Commissioner absent:  Bertadean 

Baker.   Others in attendance: County Manager Linda T. Worth, Finance Officer Barry Mayo and 

County Attorney Karlene Turrentine. 

 

Notice of public hearing was read by the Clerk to the Board.  

 

Ken Krulik, Planner/Zoning Administrator gave a brief overview of proposed amendments to the 

Warren County Historic Preservation Ordinance - Design Guidelines for review of historic 

structures within Warren County by the Historic Preservation Commission. 

 

There were no citizen comments. 

 

On motion of Commissioner Jordan, which was seconded by Commissioner Ross and duly 

carried by unanimous vote, the Public Hearing was adjourned at 5:25 pm.  

 
 
          / s/   Angelena Kearney-Dunlap     

       Angelena Kearney-Dunlap, Clerk 

 
 

 

MINUTES FROM A PUBLIC HEARING REGARDING COMMUNITY 

DEVELOPMENT BLOCK GRANT APPLICATION HELD BY THE 

BOARD OF COUNTY COMMISSIONERS FOR THE COUNTY OF 

WARREN IN THE WARREN COUNTY ARMORY CIVIC CENTER 

MEETING ROOM   JUNE 6, 2011 AT 5:30 PM.  
 

 

The Public Hearing was called to order by Chairman Barry Richardson. Other Commissioners 

present:  Ruby Downey, Jennifer Jordan and Ulysses Ross.  Commissioner absent:  Bertadean 

Baker.   Others in attendance: County Manager Linda T. Worth, Finance Officer Barry Mayo and 

County Attorney Karlene Turrentine. 

 

Notice of public hearing was read by the Clerk to the Board.  

 

Julie Reid, Kerr-Tar Regional Council of Governments CDBG Program Coordinator, gave an 

overview of DCA Community Development Block Grant Programs:  including changes in 

allocations, restructuring of programs, possible changes in frequency and amount of scattered 

site funding and the many organizational changes taking place.  This public hearing starts the 

application preparation process for the scattered site program and other programs under 

development by the State and the County. 

 

There were no citizen comments. 

 

On motion of Commissioner Jordan, which was seconded by Commissioner Downey and duly 

carried by unanimous vote, the Public Hearing was adjourned at 5:40 pm.  

 
 
          / s/   Angelena Kearney-Dunlap     

       Angelena Kearney-Dunlap, Clerk 
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MINUTES FROM A PUBLIC HEARING REGARDING 2010 COMMUNITY 

DEVELOPMENT BLOCK GRANT (CDBG) CONTINGENCY PROJECTS - 

WATER HOOK -UP PROGRAM HELD BY THE BOARD OF COU NTY 

COMMISSIONERS FOR THE COUNTY OF WARREN IN THE WARREN 

COUNTY ARMORY CIVIC CENTER MEETING ROOM JUNE 6, 2011 AT 5:45 

PM.  
 

The Public Hearing was called to order by Chairman Barry Richardson. Other Commissioners 

present:  Ruby Downey, Jennifer Jordan and Ulysses Ross.  Commissioner absent:  Bertadean 

Baker.   Others in attendance: County Manager Linda T. Worth, Finance Officer Barry Mayo and 

County Attorney Karlene Turrentine. 

 

Notice of public hearing was read by the Clerk to the Board.  

 

Julie Reid, Kerr-Tar Regional Council of Governments CDBG Program Coordinator, gave an 

overview of 2010 CDBG Contingency Projects - Water Hook-Up Program. 

 

 Funding source ï de-obligated funds from other county programs not used. 

 List of 35 un-served homes at end of 2008 hook up program were used as 

startup list for 2010 project, recertification of income and ownership is 

necessary. 

 Second group of potential participants includes all homes located along an 

existing water line that do not yet have County water service. Participants must 

submit an application, be income certified and then selected before the program 

on a first come first serve basis. 

 The 2010 Contingency Grant Application will include all potential candidates 

to avoid extensive amendment process. 

 3 or 4 homes in the same neighborhood will be bid together and awarded 

together when possible to maximize time. 

 

There were no citizen comments. 

 

On motion of Commissioner Jordan, which was seconded by Commissioner Downey and duly 

carried by unanimous vote, the Public Hearing was adjourned at 5:55 pm.  

 

 
 
          / s/   Angelena Kearney-Dunlap     

       Angelena Kearney-Dunlap, Clerk 

 

 
MINUTES FROM THE REGULAR MONTHLY MEETING HELD BY THE 

BOARD OF COUNTY COMMISSIONERS FOR THE COUNTY OF WARR EN IN 

THE ARMORY CIVIC CENTER  ON JUNE 6, 2011 AT 6:00 PM. 
 

The meeting was called to order by Chairman Barry Richardson. Other Commissioners present:  

Ruby Downey, Jennifer Jordan and Ulysses Ross.  Commissioner absent:  Bertadean Baker.   

Others in attendance: County Manager Linda T. Worth, Finance Officer Barry Mayo and County 

Attorney Karlene Turrentine. 

 

A moment of silence was observed followed by the Clerk to the Board reading the ñConflict of 

Interest Disclaimer.ò 

 

ñMembers of the County Board of Commissioners are advised, hereby, of their duty under 
the State Government Ethics Act to avoid conflicts of interest and the appearance of such 
conflict; and, further, are instructed to refrain from participating in any matter coming 
before this Board of County Commissioners with respect to which there is a conflict of 
interest or appearance of such conflictò.   
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There were no Citizen Comments. 

 

On motion of Commissioner Jordan, which was seconded by Commissioner Ross and duly 

carried by unanimous vote, June 6, 2011 Suggested Agenda was amended to add Item # 20 -  

Longbridge Volunteer Fire Departmentôs Annual Request to Waive Special Use Permit Fee for 

July 2, 2011 Fire Works Display. 

 

On motion of Commissioner Jordan which was seconded by Commissioner Downey and duly 

carried by unanimous vote, June 6, 2011 Suggested Agenda was adopted as amended. 

 

On motion of Commissioner Jordan which was seconded by Commissioner Downey and duly 

carried by unanimous vote, Agenda Item 6A ï Minutes of May 2, 2011 Regular Meeting were 

adopted. 

 

On motion of Commissioner Jordan which was seconded by Commissioner Downey and duly 

carried by unanimous vote, Agenda Item 6B ï Interest Income Reports for March and April 2011 

were approved: 

 

March 2011 

                      
April 2011 

                 

In accordance with the State Government Ethics Act, it is the duty of every Board 
member to avoid both conflicts of interest and appearances of conflict. 

Does any Board member have any known conflict of interest or appearance of conflict 
with respect to any matter coming before this Board today? 

If so, please identify the conflict and refrain from any undue participation in the 
particular matter involved. 
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On motion of Commissioner Jordan which was seconded by Commissioner Downey and duly 

carried by unanimous vote, Agenda Item 6C ï Tax Collectorôs Report for April  2011 was 

accepted: 

           
 

On motion of Commissioner Jordan which was seconded by Commissioner Downey and duly 

carried by unanimous vote, Agenda Item 6D ï Request for Tax Releases over $100 was 

approved: 

       
 

       
 

County Manager approved request for Tax Releases Under $100 are as follows: 
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On motion of Commissioner Jordan, which was seconded by Commissioner Downey and duly 

carried by unanimous vote, Amendment # 12 to the FY 2010-2011 Warren County Budget 

Ordinance was approved. 
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On motion of Commissioner Ross, which was seconded by Commissioner Jordan and duly 

carried by unanimous vote, Amendment # 13 to the FY 2010-2011 Warren County Budget 

Ordinance was approved. 
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On motion of Commissioner Ross, which was seconded by Commissioner Jordan and duly 

carried by unanimous vote, Amendment # 2 to the Capital Project Ordinance Warren County 

Water & Sewer Meter Replacement Project was approved: 

 

 
 

 

After holding a required public hearing on Monday, June 6, 2011 at 5:15 pm to hear citizen 

comments regarding revisions to the Warren County Historic Preservation Ordinance ï Design 

Guidelines, revisions were presented by Ken Krulik, Planner/Zoning Administrator for Boardôs 

review and adoption. 

 

On motion of Commissioner Jordan, which was seconded by Commissioner Ross and duly 

carried by unanimous vote, revisions to the Warren County Historic Preservation Ordinance ï 

Design Guidelines were adopted as presented:  
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AN ORDINANCE TO ESTABLISH A HISTORIC PRESERVATION COMMISSION IN 

WARREN COUNTY NORTH CAROLINA IN ORDER TO PROVIDE FOR DESIGNATION OF 

HISTORIC PROPERTIES OR HISTORIC DISTRICTS; TO PROVIDE FOR ISSUANCE OF 

CERTIFICATES OF APPROPRIATENESS; TO PROVIDE FOR AN APPEAL S 

PROCEDURE; TO REPEAL ORDINANCES THAT ARE IN CONFLICT WITH HISTORIC 

PRESERVATION; AND FOR OTHER PURPOSES AS OUTLINED IN THIS ORDINANCE.  
----------------------------------------------------------------------------------------------- ------------- 

Be it orda ined and resolved by the Warren County North Carolina Board of Commissioners:  
 

ARTICLE I Purpose  - The purpose of this ordinance, pursuant to North Carolina General 

Statues 160A -400.1 (Legislative Findings) and 160A -400.2 (Exercise of Powers by Counties 

as well as Cities),  is to establish a Warren County Historic Preservation Commission, 

pursuant to North Carolina  General Statute 160A -400.7 (Historic Preservation 

Commission) in support and furtherance of its  findings and determination of Warren 

County North  Carolina that the historical, cultural and  aesthetic heritage of the County is 

among one of its most valued and important assets and that the  preservation of this 

heritage is essential to the promotion of the health, prosperity and general  welfare of the 

people. 
 

The Warren County Board of Commissioners hereby declares it to be the purpose and 

intent of  this Ordinance to establish a Historic Preservation Commission to establish a 

uniform procedure  for use in providing for the protection, enhancement, perpe tuation and 

use of places, districts,  sites, buildings, structures, objects, and landscape features having a 

special historical, cultural or  aesthetic interest or value, in accordance with the provisions 

of the Ordinance.  
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It is further the purpose of this  ordinance, that the Warren County Historic Preservation  

Commissionõs jurisdiction for its activities shall coincide with Warren Countyõs Zoning 

boundaries as delineated and shown on the official zoning map for Warren County, 

pursuant to  North Carolina Gen eral Statues 160A -400.3 (Character of Historic District 

Defined) and to the  un-zoned areas of Warren County for historic landmarks and properties 

(not inclusive of the  Towns of Norlina, Warrenton and their respective Extraterritorial 

Jurisdictions).  
----------------------------------------------------------------------------------------------- ------------- 

ARTICLE II Membership and Vacancies  - The Historic Preservation Commission (HPC) 

shall consist of eight Members (seven voting Members including the HPC C hair and one 

County Commissioner as a non -voting liaison between the HPC and Board of 

Commissioners). All members shall be  residents of Warren County and shall be appointed 

by the Warren County Board of  Commissioners. For the initial appointments to the 

Commission, two of the members shall be  appointed for a term of one year, two members 

shall be appointed for a term of two years and  three members shall be appointed for a term 

of three years. Their successors shall be appointed to  three year terms.  
 

Vacancies occurring for reasons other than expiration of terms shall be filled as they occur 

for the  period of the unexpired term. Faithful attendance at the meetings of the 

Commission and  conscientious performance of duties required of the members of the 

Commission shall be  considered a prerequisite for continued membership on the 

Commission. All members shall be  persons who have demonstrated special interest, 

experience or education in history, architecture  or the preservation of historic resources.  

To the extent available in Warren County Carolina, at  least three (3) members shall be 

appointed from among professions in the disciplines of  architecture, history, architectural 

history, planning, archaeology or related professions. Members  shall not receive a sal ary, 

but may be reimbursed for expenses.  
----------------------------------------------------------------------------------------------- ------------- 

ARTICLE III Definitions  -  

Ò Building ð a structure created to shelter any form of human activity, such as a  

house, barn, church, hotel or similar structure (may refer to a historically related 

complex such as a courthouse and jail or a house and barn).  
 

Ò Certificate of Appropriateness ð document evidencing approval by the Historic  

Preservation Commission of an a pplication to make a material change in the 

appearance of a designated historic property or of a property located within a 

designated historic  district.  
 

Ò Exterior Architectural Features ð the architectural style, general design and 

general  arrangement of t he exterior of a building, structure or object, including but 

not limited to  the kind or texture of the building material and the type and style of 

all windows, doors,  signs and other appurtenant architectural fixtures, features, 

details or elements relati ve to the forgoing.  
 

Ò Exterior Environmental Features ð all aspects of the landscape or the develop - 

ment of a  site which affect the historic character of the property.  
 

Ò Historic District (pursuant to North Carolina General Statute 160A -400.4 

Designation of  Historic Districts) ð a geographically definable area, possessing a 

significant  concentration, linkage, or continuity of sites, buildings, structures or 

objects united by  past events or aesthetically by plan or physical development. A 

district may also  comprise individual elements separated geographically but linked 

by association or  history. A Historic District shall further mean an area designated 

by the Warren County  Board of Commissioners as a Historic District pursuant to 

the criteria established in t his  Ordinance.  
 

Ò Historic Property/Landmark (pursuant to North Carolina General Statues 160A -

400.5.  Designation of Landmarks; Adoption of an Ordinance; Criteria for 

Designation and  160A-400.6 Required Landmark Designation Procedures) ð an 

individual building,  structure, site, or object including the adjacent area necessary 

for the proper appreciation  thereof designated by the Warren County North Carolina 

Board of Commissioners as a  historic property pursuant to the criteria established 

in Section IV o f this Ordinance.  
 

Ò Material Change in Appearance ð a change that will affect either the exterior  

architectural or environmental features of a historic property or any building, 

structure,  site, object, or landscape feature within a historic district, such as: 
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A. Reconstruction or alteration of the size, shape or façade of a historic property,  

including relocation of any doors or windows or removal or alteration of any  

architectural features, details or elements;  

B. Demolition or relocation of a historic structure;  

C. Commencement of excavation for construction purposes;   

D. Change in the location of advertising visible from the public right -of-way; or  

E. The erection, alteration, restoration or removal or any buildings or other 

structure  within a historic property  or district, including walls, fences, steps 

and pavements, or  other appurtenant features, except exterior paint 

alterations.  
 

Ò Object ð a material thing of functional, aesthetic, cultural, historical or scientific 

value  that may be, by nature or design, mo vable yet related to a specific setting or 

environment.  
 

Ò Site ð location of a significant event, a prehistoric or historical occupation or 

activity, or a  building or structure, whether standing, ruined, or vanished, where the 

location itself  maintains hist orical or archaeological value regardless of the value of 

any existing  structure.  
 

Ò Structure ð work made up of interdependent and inter -related parts in a definite 

pattern  of organization. Constructed by man, it is often an engineering project large 

in scale. 
----------------------------------------------------------------------------------------------- ------------- 

ARTICLE IV General Powers and Duties  - The Warren County Historic Preservation 

Commission is established under G.S. 160A -400.1-400.14 and pursuant to G.S. 160A-400.8. 

Powers of the Historic Preservation Commission  may within the jurisdiction of the County 

(not inclusive of the Town of Warrenton  and its Extraterritorial Jurisdiction):  

A. Undertake an inventory of properties of historical, pre -historical, 

architectural, and/or cultural significance;  

B. Recommend to the Warren County Board of Commissioners, areas to be 

designated by ordinance as "Histo ric Districts"; and individual structures, 

buildings, sites, areas, or objects to be designated by ordinance as 

"Landmarks";  

C. To determine objectives to be sought in the development of the area studied;  

D. Conduct an educational program with respect to histor ic properties and 

districts within its jurisdiction;  

E. To prepare and recommend the official adoption of a preservation element as 

part of the County's comprehensive plan;  

F. To develop and recommend policies, ordinances, administrative procedures, 

and other means for carrying out plans related to historic preservation in a 

coordinated and efficient manner;  

G. Acquire by any lawful means the fee or any lesser included interest, including 

options to purchase, to properties within established districts or to any su ch 

properties designated as landmarks, to hold, manage, preserve, restore and 

improve the same, and to exchange or dispose of the property by public or 

private sale, lease or otherwise, subject to covenants or other legally binding 

restrictions which will secure appropriate rights of public access and promote 

the preservation of the property;  

H.  Restore, preserve and operate historic properties;  

I.  To advise the Board of Commissioners concerning the use and amendment of 

various means for carrying out actions as  related to historic preservation and 

as directed by the Board of Commissioners;  

J. Recommend to the Board of Commissioners specific districts, sites, buildings, 

structures, or  objects to be designated by ordinance as historic properties or 

historic districts ; 

K.  Review application for Certificates of Appropriateness, and grant or deny 

same in accordance with the provisions of this Ordinance;  

L.  Recommend to the governing board that designation of any area as a historic 

district or part thereof, or designation of an y building, structure, site, area, or 

object as a landmark, be revoked or removed for cause;  

M.  Exercise any functions in the administration and enforcement of various 

means for carrying  out plans related to historic preservation that the Board 

of Commissioners may direct;  

N.  To determine whether specific proposed developments and/or project 

renovations conform to  the principles and requirements of historic 

preservation in the area;  
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O. To keep the Board of Commissioners informed and advised as to the above 

described duties.   

P. To perform any other related duty that the Board of Commissioners may 

direct, and in  compliance with powers and duties outlined under North 

Carolina General Statues:   

- G.S. 160A-400.8. Powers of the Historic Preservation Commission.  

- G.S. 160A-400.9. Certificate of appropriateness required.  

- G.S. 160A-400.10. Conflict with other laws.  

- G.S 160A-400.11. Remedies. 

- G.S. 160A-400.12. Appropriations.  

- G.S. 160A-400.13. Certain changes not prohibited.  

- G.S. 160A-400.14. Delay in demolition of l andmarks and buildings 

within historic district.  

Q. Cooperate with the State, federal, and local governments in pursuance of the 

purposes of this Part. The Warren County Historic Preservation Commission 

when authorized by Warren County Board of Commissioners may contract 

with the State, or the United States of America, or any agency of either or 

with any other organization provided the terms are not inconsistent with 

State or federal law.  

R. Enter, solely in performance of its official duties and only at reasona ble 

times, upon private lands for examination or survey thereof. However, no 

member, employee or agent of the commission may enter any private building 

or structure without the express consent of the owner or occupant thereof;  

S. Review and act upon proposal s for alterations, demolitions, or new 

construction within historic districts, or for the alteration or demolition of 

designated landmarks, pursuant to this Part; and  

T. Negotiate at any time with the owner of a building, structure, site, area, or 

object for  its acquisition or its preservation, when such action is reasonably 

necessary or appropriate. (1989, c. 706, s. 2.)  
----------------------------------------------------------------------------------------------- ------------- 

ARTICLE V Basic Studies  - As background for its work and any ordinances/documents it 

may prepare, the Historic  Preservation Commission may gather maps and aerial 

photographs of man -made or natural  physical features of the area, statistics on past trends 

and present conditions with resp ect to population, property values, the economic base of the 

community, land use, and such other  

information as is important or likely to be important in determining the needs, resources, 

and implantation of policies to meet the intent of this ordinance an d its functions.  
 

In addition, the Commission may make, cause to be made or obtain special studies on the  

location, condition, and adequacy of specific facilities, which may include but are not limited 

to studies of housing, commercial and industrial facil ities, public and private utilities; and 

traffic,  transportation and parking facilities. All County officials shall, upon request, 

furnish to the  Commission such available records or information as it may require in its 

work. The Commission  or its agents may, in the performance of its official duties, enter 

upon lands and make  examinations or surveys and maintain necessary monuments 

thereon.  
----------------------------------------------------------------------------------------------- ------------- 

ARTICLE  VI Miscellaneous Powers and Duties  - The Historic Preservation Commission 

may conduct such public hearings as may be required or  desired to gather information 

necessary for the drafting, establishment and maintenance of the  documents and 

ordinances relate d to or developed for historic preservation in Warren County.  
 

The Historic Preservation Commission shall have power to promote public interest in and 

an understanding of its recommendations, and to that end, it may publish and distribute 

copies of its recommendations and may employ such other means of publicity and education 

as it may  determine.  
----------------------------------------------------------------------------------------------- ------------- 

ARTICLE VII Annual Report  - The Historic Preservation Commission shall submit a 

written summary of its activities to the  Board of Commissioners once a year.   
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BYLAWS OF THE WARREN COUNTY HISTORIC 

PRESERVATION COMMISSION  
I ð Function - 

Ò The Warren County Historic Preservation Commission shall adhere to the powers 

and duties described in these Bylaws, amended as of June 6, 2011. 
 

Ò The Historic Preservation Commission shall meet and elect a Chairperson  and Vice-

Chairperson  within 30 days after appointment to the Commission. The term of the  

chairperson and vice -chairperson shall be one year, with eligibility of reelection. The  

Commission shall keep a record of its membersõ attendance and of its resolutions, 

discussions, findings and recomme ndations, and shall be a public record.  
 

Ò The Historic Preservation Commission shall meet when necessary and in accordance  

with the provisions of North Carolina General Statutes - Section 143, Article 33C,  

òPublic Meetings Lawsó. There shall be a quorum of four members for the purpose of  

taking any official action.  
 

II - Powers and Duties - 

Ò The Powers and Duties of the Warren County Historic Preservation Commission  

shall include:  

A. Research, development, and review of historic preservation 

ordinances/documents as related to the duties and responsibilities of the Historic 

Preservation Commission in order to formulate recommendations for 

consideration by the Warren County Board of Commissioners,  

B. Presenting said recommendations to the Warren County Board of Commiss ioners 

for consideration, and  

C. To hear and decide all matters referred to it or upon which it is required to 

conduct its work as the Historic Preservation Commission of Warren County 

North Carolina.  
 

III ð Election of Officers - 

Ò The Historic Preservation Com mission shall elect a Chairperson and a Vice-

Chairperson  from among its members.  
 

Ò All officers may succeed themselves.  
 

Ò Vacancies in office shall be filled immediately for the un -expired term by election.  
 

Ò The Warren County Board of Commissioners shall appoint to the Historic 

Perseveration Commission a Board Liaison; this position shall be advisory and non -

voting.  
 

IV - Duties of Officers - 

Ò The Chairperson will:  

A. Preside at all meetings and public hearings of the Historic Preservation 

Commission.  

B. Decide al l points of order or procedure.  

C. Transmit and certify all reports and recommendations of the Historic 

Preservation Commission to the Warren County Board of Commissioners, 

Warren County Planning Board, and Warren County Board of Adjustments as 

necessary. 
 

Ò The Vice -Chairperson will:  

A. Assume the duties of the Chairperson when the Chairperson can not preside.  

Ò The Secretary , who is the County staff member from the Warren County  

Planning/Zoning and Code Enforcement Department, shall:  

A. Keep minutes of the Historic Pr eservation Commission meetings in proper form 

for the approval of the Historic Preservation Commission at its next regular 

meeting.  

B. Mail notices of regular meetings of the Historic Preservation Commission, with a 

copy of the agenda, in accordance with thes e rules.  

C. Give notice of special meetings called in accordance with North Carolina Open 

Meeting Law.  

D. Maintain all files, records, and correspondence of the Historic Preservation 

Commission.  
 

Ò Should either the Chairperson or Vice -Chairperson be unable to pre side at a 

meeting, the  Group will elect a Chairperson for that meeting only, or until such time 

as the Chairperson  or Vice-Chairperson can resume their responsibilities.  
 

Ò Should the Secretary be unable to attend a meeting, the Planning and Zoning  

Administrator (or his/her designee) or Assistant Planner (or his/her designee) with 
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the concurrence of the Chairperson of the Historic Preservation Commission, shall  

appoint an Acting Secretary to record and prepare the minutes.  
 

Ò The Board Liaison will:  

A. Provide an advisory role to the Historic Preservation Commission, as a 

representative of the County's governing body, on matters related to historic 

preservation.  

B. Report as necessary to the Warren County Board of Commissioners on the work 

of the Historic Preservation Commission and on recommendations of the Historic 

Preservation Commission.  
 

V ð Meetings -  

Ò The Historic Preservation Commission will hold regular monthly meetings on  the 

fourth Thursday of each month, at 4:00 PM in the Law Library of the Warre n 

County Courthouse, unless circumstances determine otherwise. If a scheduled 

meeting should fall on a holiday, the meeting will be held on the prior Thursday.  
 

Ò Additional meetings may be held with the agreement of a quorum of the members  

(determined to b e a majority, four (4) members) of the Historic Preservation  

Commission at a regular meeting, where all absent members are notified of the time  

and place of any additional meetings.  
 

Ò The Chairperson may call special meetings, provided that a minimum 72 hou r notice  

is given each Historic Preservation Commission member.  
 

Ò The Warren County Clerk of the Board of Commissioners shall be notified of all  

regular meetings, additional or special meetings of the Historic Preservation  

Commission.  
 

Ò All Historic Preservation Commission meetings shall be open to the public, except  

for executive sessions convened in strict conformance with North Carolina General  

Statutes.  
 

Ò If several members notify the group of their inability to attend a meeting and a  

quorum can not be met, the chairperson may dispense with a meeting by giving  

written or oral notice to all members. The public shall be notified of any such  

cancellation.  

Ò A quorum shall consist of a majority (defined as four (4)) of the regular members,  

excluding any un filled vacancies.  
 

Ò In all matters, effort shall be made to form a consensus. Should a consensus not  be 

possible, the vote of a majority of the members present and voting shall decide  issues 

before the Historic Preservation Commission .  All plans, reports, and recommenda- 

tions of the Historic Preservation Commission must be approved by at  least a 

majority of the members of the Board.  
 

VI - Rules of Conduct for Members -  

Ò Members of the Board may be removed for cause, including violations of the rules  

stated below. 

A. Attendance at meetings of the Historic Preservation Commission and 

conscientious performance of the duties required of the members of the Historic 

Preservation Commission shall be considered a prerequisite to continuing 

membership on the Historic Pr eservation Commission.  

B. Personal illness, family illness or death or required attendance at a work related 

function will be considered acceptable reasons for absence.  

C. CONFLICT OF INTEREST: No Board member shall take part in the hearing, 

consideration, or determination of any matter in which he/she is personally or 

financially interested. Any member, who has such an interest in matters under 

consideration by the Board, shall declare such interest prior to any consideration 

of the matter or as soon as such a n interest becomes apparent to the member.  
 

VII - Changes to the By -Laws -  

Ò No changes shall be made to the by -laws without the affirmative vote of a majority 

of the members of the Warren County Board of Commissioners and following proper  

procedures for public notice/hearing.  
 

VIII - Agenda for a Meeting of the Historic Preservation Commission -  

Ò The agenda for regular meetings shall be prepared by the Chairperson of the 

Historic  Preservation Commission with the assistance of the Secretary of the 

Historic  Preservation Commission and the assistance and advice of the County 

Planning Staff.  
 

Ò To the maximum extent feasible, the agenda shall be mailed not less than seven (7) 

days prior to a regular meeting to each member of the Historic Preservation  
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Commission. Copies of the agenda will be made available to the Clerk of the Board  

of Commissioners and to the local press at the time of this mailing.  
 

Ò The agenda shall consist of the following as applied to the Powers and Duties of the  

Historic Preservation Commissio n: 

A. Any item which the Board of Commissioners, Historic Preservation Commission, 

Planning Board, or Board of Adjustments has specifically requested to be studied 

or acted upon.  

B. Any item which any member of the Historic Preservation Commission has 

requested to be considered at a prior meeting.  

C. Any item which any member of the County Planning staff has requested to be 

considered. 

D. Any item which any member of the public has requested to be considered, in 

writing, which falls within the powers and duties of the Historic Preservation 

Commission.  

E. Any item that requires specific action by the Historic Preservation Commission, 

after all materials required have been submitted, reviewed and deemed complete 

by professional staff.  

F. Any item specifically held over from a p revious meeting of the Historic 

Preservation Commission.  
 

Ò Materials submitted after the agenda has been prepared may be presented by a 

person appearing at the regular meeting of the Historic Preservation Commission. 

These materials may be presented after a ll regular agenda items have been 

considered, unless by unanimous vote of the members present, the Historic 

Preservation  Commission elects to amend the official agenda and permit 

presentation of unlisted  items in any order determined by the Historic Preser vation 

Commission. No official  action shall be taken on any item not submitted as part of 

the regular agenda, unless  the Historic Preservation Commission, by a majority of 

votes, determines such action  is necessary for the public health, safety or welfare of 

the community.  
 

IX ð Committees -  

Ò The Historic Preservation Commission or its Chairperson may establish committees  

and assign each committee specific duties and functions.   
 

Ò The Chairperson of the Historic Preservation Commission may designate the  

chair person for any such committee from the Historic Preservation Commission  

members and may appoint members to such committees. The members of the  

Historic Preservation Commission may volunteer for committees of their choice.  The 

members of the Historic Preser vation Commission may agree to allow additional  

non-Historic Preservation Commission members to serve on such committees. The  

chairperson of such a committee may select members to fill vacancies on committees  

as they occur.  
 

Ò When it is deemed advisable, a committee may seek technical assistance or  

professional advice from individuals who are not members of the committee,  

provided that any expenditure of funds for such consultation (if required) shall be in  

accordance with the Countyõs Annual Budget and Policies. 
 

X ð Records -  

Ò The Secretary shall maintain a file of all studies, plans, reports and  recommenda- 

tions  made by the Historic Preservation Commission in the discharge of its duties 

and responsibilities.  
 

 

 
 

Having held a required public hearing on Monday, June 6, 2011 at 5:30 pm to hear citizen 

comments regarding Division of Community Assistance - Community Development Block Grant 

(CDBG) Programs, Julie Reid, Grants Administrator with the Kerr Tar Regional Council of 
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Governments, presented a request for Boardôs review and authorization to apply for CDBG grant 

funding. 

 

On motion of Commissioner Jordan, which was seconded by Commissioner Downey and duly 

carried by unanimous vote, Julie Reid, Grants Administrator with Kerr Tar Regional Council of 

Governments was authorized to apply for 2011 Division of Community Assistance - Community 

Development Block Grant (CDBG) Program funds on behalf of Warren County. 

 

Having held a required public hearing on Monday, June 6, 2011 at 5:45 pm to hear citizen 

comments regarding Division of Community Assistance ï 2010 Community Development Block 

Grant (CDBG) Contingency Projects Water Hook-Up Program, Julie Reid, Grants Administrator 

with the Kerr Tar Regional Council of Governments, presented a request for Boardôs review and 

authorization to apply for 2010 Community Development Block Grant (CDBG) Contingency 

Projects Water Hook-Up Program funds. 

 

On motion of Commissioner Ross, which was seconded by Commissioner Jordan and duly 

carried by unanimous vote, Julie Reid, Grants Administrator with Kerr Tar Regional Council of 

Governments was authorized to apply for 2010 Community Development Block Grant (CDBG) 

Contingency Projects Water Hook-Up Program funds on behalf of Warren County. 

 

On motion of Commissioner Jordan, which was seconded by Commissioner Ross and duly 

carried by unanimous vote, Commissioner Ruby Downey was appointed to a three year term on 

the Economic Development Commission.  First term expires June 2014. 

 

On motion of Commissioner Jordan, which was seconded by Commissioner Downey and duly 

carried by unanimous vote, Victor M. Hunt was appointed to a three year term on the Economic 

Development Commission.  First term expires June 2014.  

 

On motion of Commissioner Jordan, which was seconded by Commissioner Downey and duly 

carried by unanimous vote, Carl D. Lynch was appointed to a three year term on the Economic 

Development Commission.  First term expires June 2014. 

 

On motion of Commissioner Ross, which was seconded by Commissioner Downey and duly 

carried by unanimous vote, Karl Hehl was re-appointed to the ABC Commission for a three year 

term, expiring June 2014. 

 

Julie Reid, Kerr Tar Regional Council of Governments, CDBG Grants Administrator presented 

bids for:  1929 Lickskillet Road, Warrenton; 2008 CDBG Scattered Site Housing Project, with 

recommendation to award to lowest responsible bidder. 

 

 
 

On motion of Commissioner Ross, which was seconded by Commissioner Jordan and duly 

carried by unanimous vote, it was authorized to award bid for 2008 Community Development 

Block Grant (CDBG) Scattered Site Housing Project 1929 Lickskillet Road, Warrenton to 

Clement Construction in the amount of $87,210.  Chairman of the Board, Barry Richardson was 

authorized to sign related documentation. 

 


